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S WUMUSANRHATM 2
Tell me about yourself?
s ingnguEnEaElinuGie?
What do you like to do in your free time?
2 IRHMIEHTNMANITUAIHAERY 2
What did you do in your last job?
> ngEmethEnsiiEminngs ?
Why do you want this job ?
> IBHAMSUNANIY]RHE [HUMINIISE?
What are your qualifications for this job?
»  iUgHmsthanuimngies 2
Why do you want to work here?
»  TangsiRwHRTHAN{RYTS RYMI UMAMIES 2
What do you know about this company, organization or agency etc.... ?
& TRgAiAnsEnEminnssmstitigmiss 2
How long do you expect to stay at this job?
% IRHAYISUMEMN UG ?
Do you have any health problems?
& IRHATMSTIIEMITAIENIRT Y19 2
Are you willing to work overtime?
> IUGENShEATRGONMINIYS 2
Why did you leave your last job?
»  hgRMEmUIREIEmrginwam ?
When are you available to begin working?
2 IRHTSSEH SHESHIgNIUMHA?
What is your weak and strong point?
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Dear Mrs. Monika,

I would like to thank you for spending the time to discuss with me about the Position of Admin Assistant,
opening at Handicap International today. Based on what you described, the position is suited to my skills
and experience. 1am very interested in the opportunity.

As I mentioned during the interview I am very excited about the position and [ am confident that my
capabilities would allow me to quickly integrate myself into your team. Some of the skills that would
enable me to contribute positively to achievement of your goals include: Filing documents in order,
drafling other admin letters, replying an e-mail, typing and copying documents, taking minute during a
meeting, preparing schedule for a meeting, preparing the information on the board, welcoming and giving
the information to local and international guests, recording letters in and out ....... etc

I really appreciate that you took so much time to introduce me about your organization. I feel I could
learn a great deal from you and would certainly enjoy working with you.

[ remain most interested in this job opportunity and I appreciate your continued consideration as a
candidate for this position. I am looking forward to hearing from you soon.

Yours Sincerely,

Meas Sokha
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Chan Sonika
N°® 85, Str. 310, Sangkat Orussey 11,
Khan 7 Makara, Phnom Penh.

Tel 012 698 717/016 222 600 | pudiigeiien

E-mail: irs_counselor@ncdpcam.org
30 Jul, 2010

Mr. Long Vanny
General Manager »  HAGGHN
Information and Referral Service (IRS)

#3, Norodom Blvd, Daun Penh, Phnom Penh,

YT

/

Dear Mr. Long Vanny

Appreciation - A
Request — R

Sincerely Yours,

% YIRS

Chan Sonika
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Sample of Appreciation

Chan Sonika
N° 85, Str. 310, Sangkat Orussey IL
Khan 7 Makara, Phnom Penh.

Tel 012 698 717/016 222 600
E-mail: irs_counselor@ncdpcam.org

Mr. Long Vanny
General Manager
National Centre of Disabled Persons (NCDP)
#3, Norodom Blvd, Daun Penh, Phnom Penh.

July 15", 2010

Dear Mr. Long Vanny,

Although | was not accepted for the position of I would like to take this time to thank you
for your time and consideration of CV and application for the job.

I would appreciate if you would keep my CV on file for future job openings or reference to other
organizations.

Thank you again for your kind consideration, the process has contributed to my experience.

Your Sincerely,

Chan Sonika
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